Welcome.  The teachers, administrators and staff of Alden-Conger Schools wish to work with you, your parents and our community to provide you with the best education possible.  Through our joint cooperation we will be able to accomplish this goal.  When we all work together we will succeed to give you the best education.

This handbook has been compiled in order to give you information and to serve as a guide for the coming year.  While not all of your questions can be answered in this handbook it is important that you and your parents review this material and should questions arise, feel free to look to us to help find the answers.

This is your school.  Take an active part in it – be positive and remember it’s “we” not “they” who control our lives.
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SCHOOL HOURS

No students should be in the building on school days before 8:00 a.m. unless under the direct supervision of a staff member or coach.

School is in session from 8:10 until 3:01.

Office Hours are from 7:30 until 4:30.

High School & Administrative Office Phone 507-874-3240

TIME SCHEDULE FOR CLASSES


Hour


Time

Homeroom

8:10-8:27
Jazz Band on M, W, F (8:00 am)


1st


8:30-9:19


2nd


9:22-10:11


3rd


10:14-11:03


Middle School Lunch
11:03-11:33


4th (Gr. 9-12)

11:06-11:55


4th (Gr. 6-8)

11:36-12:25


High School Lunch
11:55-12:25


5th 


12:28-1:17


6th


1:20-2:09


7th


2:12-3:01

AFTER SCHOOL HOURS

Students are expected to leave the building promptly upon school dismissal each day, unless you are supervised directly by a staff member or a coach.  Those students are to report promptly to their designated areas.   The Alden-Conger School Board has a policy that prohibits ANY activity in the school building after 6:00 p.m. on any Wednesday.  This is effective year-round.  

EMERGENCY SCHOOL CLOSING

If it is necessary to close school due to severe weather or emergency conditions, please listen to the radio or to TV station KAAL.  The following radio/TV stations will carry information:

WCCO  

(830 am)

KATE    
(1450 am)

KAAL TV 6 
(Channel 6)

SCHOOL COMMUNITY RESPONSIBILITIES

The Board of Education of Independent School District 242 establishes and implements the code of conduct for the Alden-Conger High School.  The Board, acting through the superintendent of school, holds school employees responsible for the supervision of the behavior of students while legally under the supervision of the school.

Discrimination/Sexual Harassment in any form is not to be allowed or condoned.  Any inquiries regarding this policy found later in this handbook should be directed to the Superintendent, telephone 874-3240.

The SUPERINTENDENT OF SCHOOLS shall establish all necessary procedures, rules, and regulations relating to the standards of student behavior and shall be responsible to the Board for discipline in the schools.  The Dean of Students/Superintendent shall be responsible for implementing all necessary procedures, rules, and regulations to make effective the Board of Education policies relating to the standards of student behavior.  They shall have the responsibility and the authority to formulate school rules and regulations not in conflict with district policy relating to standards of student behavior.

They shall have the responsibility to establish, communicate, and implement the rules and regulations currently in effect for the school to all students, parents, and all interested community groups at the beginning of the school year and to each new student upon registration.  They are responsible for a discussion of these rules, rights, and responsibilities with the faculty prior to the opening day of school in the first semester and with all new faculty when they begin their duties in the school.  

The Dean of Students/Superintendent has the authority to impose suspension consistent with guidelines of the Fair Dismissal Act on students for failure to comply with school regulations and may recommend the exclusion or expulsion of a student to the School Board.

Senior high dean of students job description 

Created 2005 modified 07 25 2006

1. The Dean of Students will oversee the behaviors, attendance, and general supervision of the high school and middle school students.

2. Student discipline- Respond to inappropriate behaviors; respond to inappropriate bus behaviors, assign detentions, initiate suspension process, or other processes deemed appropriate. Provide for parent contact and maintain written records regarding student discipline.

3. Student attendance- Track attendance issues with the assistance of office personal, initiate student/parent contacts and make referrals to Freeborn County Truancy officer.

4. Supervise hallways, lunchroom, and bus area as available. 

5. Respond to student eligibility issues as laid out in MSHL and local policies.

6. Recommend policies and procedures to address student behavior and attendance issues.

7. Provide educational leadership to all staff members. The Dean of Students does not supervise nor do official evaluations of certified staff members.

8. Provide supervision at after school events. (Maximum possible required supervisions are one per week during fall and winter sport seasons.)

9. Attend special education and 504 meetings as appropriate.

10. Assist in hiring of new school personnel

11. Serve on COG

12. Serve as director of Mentor program; provide feedback and assistance to new teachers and their direct mentors.

This position is not to be involved in certified staff evaluations. If we can implement the individualized model for staff development, this position would supply support to that program.

THE FACULTY shall be responsible to the Superintendent and shall implement all necessary procedures, rules, and regulations to make effective the Board of Education policies relating to the standards of student behavior.

If a teacher’s efforts to solve a behavior problem are unsuccessful, the student shall be referred to the Dean of Students or Superintendent who has the responsibility and authority to use such measures as may be necessary to maintain control in the classroom, in the school buildings, and on school property.

Teachers Have the Responsibility to

· Treat students with respect and dignity.

· Recognize individual differences among students.

· Make clear the standards of student behavior as required by the teacher.  A copy of the teacher’s discipline plan shall be posted in the teacher’s classroom.  These rules shall be consistent with district policy.

· Inform parents/guardians through standardized district notification of student failure at mid-term.

· Call parent/guardians when a problem occurs with student’s academic or behavioral performance.

· Maintain student discipline and control in the classroom, in the school building, and on the school grounds by exercising any of the following:

*Removal of a student temporarily from the classroom by referral to the main office

*Denial of certain classroom privileges

*Assignment of extra obligations

*Establish a discipline plan for their classes and submit it to a school administrator

*Assign special tasks related to the irregularity

*Request a parent conference

*Refer special problems to the building administrators.

· Obey employment rules set by the administration.

· Insure enforcement of school rules listed in the Student Handbook

· Exercise restraint and good taste in their expression and to refrain from the use of expressions that are vulgar, profane, or likely to insult ethnic groups.

· Recommend suspension of a student to the administration.

· Use such reasonable measures as may be necessary to maintain control in the classroom, in the school building, and on school grounds.

· Record and report classroom discipline problems to the administration.

· Dress Professionally

ALL EMPLOYEES of the Alden-Conger School District are expected to participate directly in the supervision and guidance of all students within their scope and authority and responsibility.  Administrators will notify all personnel (including custodians, aides, educational assistants, cafeteria personnel, clerical staff) of their authority and responsibilities relating to student behavior.  

PARENTS AND GUARDIANS have legal responsibility for the behavior of their children as determined by law and community practice.  Since cooperation between parents and school is essential in assisting students to work to the best of their ability and achieve a good school experience, parents/guardians have a responsibility to help maintain communication with the school by participating in school/community activities, attending scheduled individual conferences, and bringing matters of concern to the attention of the principal/counselor or faculty.

STUDENT RIGHTS: The Right to Learn

Each student has the right to gain an education as provided by the law.

· The right to learn also includes the rights of classes to meet and carry on studies without interruptions, disruptions, or distractions, whether inside the classroom or from outside.  Behavior that disrupts the normal functioning of classes is an infringement on the rights of others.

· A student may apply for enrollment in special programs offered in the school district.

· A student has the right to access his/her grade, upon request, within a reasonable amount of time.

The Right to be informed of Rules

Students have the right to be informed of all policies, rules and regulations they will be expected to follow.  These basic rules are printed in the student handbook and policies are available in the Main Office.

The Right to Privacy

The student’s right of privacy regarding school records will be protected, and any disclosure of information from student permanent records shall be consistent with legal requirements.

The Right to Personal Property

Students have a right to be secure in their persons, papers, and effects, however:

· Students must refrain from bringing onto school property or to the school-sponsored events any materials or item that would cause, or tend to cause, a disruptive activity or endanger the health and safety of students or other persons.

· When reasonable cause exists for a principal to believe such items are present, general or individual searches may be conducted under the authorization of the principal/superintendent, or any representative designated by the principal/superintendent.

· LOCKERS are the property of the school and may be searched by school officials.  Locks can be rented from the school.

· Search of an area assigned to a student will be conducted in the presence of the student, if practical.

· School authorities will seize illegal items, and items that are used to disrupt or interfere with the educational process may be removed from student possession.

STUDENT RESPONSIBILITIES

· All students will abide by the handbook rules and policies and are subject to its consequences.

· Students are expected to treat all staff members (including substitute teachers) with respect and dignity.

· Students are responsible for the consequences of their behavior.

· All students are responsible for knowing and for following all necessary procedures, rules, and regulations to make effective the Board of Education policies relating to the standard of student behavior.

· Students are responsible for completing class assignments on time and according to the instructions given by the teachers.

· Students are responsible for bringing to class all materials required for daily classroom use.

· Homework will be part of a student’s life, and his/her responsibility.

· Students handle textbooks with care so that premature damage to the binding and covers does not occur.  Any unreasonable damage to a textbook will result in the student/parent being charged for the repair and the holding of grades until repair or replacement charges are paid.

ATTENDANCE POLICY for GRADES 7-12

Students are expected to be in attendance all days’ school is in session.  A student who frequently misses school experiences difficulty in achieving the maximum benefits of education.  The first sign of school failure is often a poor attendance record.  Future employers and college admissions personnel place great emphasis on regular attendance and satisfactory performance.

Excessive Absence Rule:

Only absences that are school related or those with proper documentation will not be counted in the total absences for each quarter.

A student in grades 7-12 may miss a maximum of 5 days per quarter during the school year.  A letter will be sent to all parents of students in grades 7-12 each mid-quarter outlining the current absences.  It is the responsibility of the parents and student to know the attendance status prior to the end of each grading period.  If a student exceeds the 5-day maximum, it is the responsibility of the parents and student to provide documentation certifying certain excused absences as listed below.  Proper documentation must be received by the school office prior to the end of the current quarter for those absences to not count toward the 5-day maximum.

A student who exceeds the 5-day maximum in any class will drop one full grade in that class for the current quarter.  For example, a student earning a B would receive a C for the quarter if they exceed 5 absences.  The grade will continue to drop for every two absences after the 6th absence.  For example, a student who misses 8 days would drop from a B to a D for the quarter.  It is to the student’s advantage to continue coming to class as they will not fail any class unless they are earning a D with 6 or 7 absences, a C with 8 or 9 absences, and so on.

Absences requiring documentation:

These absences are excused if timely documentation is supplied

· Administratively pre-approved family vacations (up to 5 days per year)

· Pre-approved college visit days, testing or PSEO appointments

· Doctor appointments – including orthodontist (requires completed form or note from Doctor’s office))

· Court appearances

· Other medical situations – including physical and mental health examples: contagious illnesses, chronic illness, hospitalizations, surgeries, recovery (requires completed form or note from Doctor’s office)

· Family funerals

Forms will be available in the main office for students needing documentation and/or doctor’s notes to rectify their attendance.

For classes that meet every other day, whenever the 6th absence occurs the grade drops for that quarter.  These absences will be tracked per semester and it is also the responsibility of the parents and student to monitor these absences. Proper documentation for excused absences will be accepted for one week after the conclusion of each quarter.

Classification of absences:

Excused Absences:

State Guidelines: student illness as verified by completion of school form or Doctor’s note, sickness or death in the family, impassable roads or weather making travel unsafe, quarantine, court appearance, emergency medical and dental treatment, and religious observations.

Local District Additions: pre-approved work for parents, pre-approved vacations with parent approval, prearranged college visits, school sponsored trips, contests and activities, pre-approved medical, dental, and driver exam appointments scheduled primarily during study hall times.

Students must give make-up slips for pre-approved absences to teachers so that make-up work is completed prior to the absence or credit may be denied.  This includes school field trips, school sponsored activity trips, family vacations, etc.

Unexcused Absences:

Parents’ approval does not necessarily make an absence excused.

· Any absence that is not verified by Doctor’s note or form
· Skipping of any class or classes

· Detention will be assigned for double the time missed for classes that are skipped. The student is required to complete the work missed but will receive no credit for that work.  

Examples: Class periods equal 1 hour and detention periods are 30 minutes long.

 1 period missed = 4 periods of detention

      

3 periods missed = 12 periods of detention

      

 7 periods missed = 28 periods of detention

· Out-of-School and In-School Suspensions after one day

· Unexcused tardiness to school or classes may result in detention or In-School or Out-of-School Suspension.  Each student may have one unexcused tardy per semester without penalty.

Truancy:

A juvenile who misses seven days of school or seven class periods on seven different days without lawful excuse can be charged as a Habitual Truant in District Court (MN Statute 260C.007, 260C.143, 1).  Any student in grades 7-12 who has 5 or more unexcused absences for the year may be referred to the county Truancy Diversion Coordinator and a meeting will be set up by the County District Attorney’s office to remedy the situation.  If attendance does not improve and the student reaches 7 unexcused absences for the year, the school may file a truancy petition with the District Court.

Parent’s Responsibility:

It is the responsibility of the parent/guardian to CALL THE SCHOOL OFFICE on the day of absence explaining why the student will be absent.  The parent should call the school office before 9:00 a.m. or send a note prior to the absence.  The school phone number is 507-874-3240.  

Student’s Responsibility:

Upon the student’s return to school, the student will report to the main office for a make-up work/admit slip to return to class.  The student is responsible for contacting the instructor to initiate and complete all make-up work.  The allowable time for make-up work is double the time missed in the absence.

School’s Responsibility:

The most significant responsibility of the school is to have each classroom teacher record daily attendance and report it to the office.  The school office personnel will maintain the official absence record of each student.

A parent/guardian who does not call the office by 9:00 a.m. to explain the student’s absence will be called by the school secretary to inform them of the student’s absence.  This courtesy call to the parent/guardian will be made to ensure the safety of the student or to verify a note.

The Alden-Conger School Board shall serve as an appeal board in any case where the parent wishes to appeal a decision made at the school administrative level.

ACADEMIC ELIGIBILITY POLICY

Any student receiving two (2) F’s at midterm or end of a quarter will be ineligible for the next four and one half weeks.  Any student receiving one F at the end of a quarter will be ineligible for the next two weeks and must submit a reinstatement form at the end of the two weeks verifying that all grades are above an F.  If the student fails to submit the form or has not brought all grades to above an F, the student will remain ineligible until either the next midterm or end of a quarter, whichever is first.  When receiving one F at midterm, parents will receive a written warning encouraging their parents contact the school to discuss the grade.  Students receiving only one F at midterm shall retain eligibility.  

Fourth quarter ineligibles.  Any student failing the fourth quarter but receiving a passing grade for the semester will be eligible to compete in the remaining competitions for that school year.  A student who has received a failing grade for the semester will not be eligible for the remaining competitions.  Academic ineligibles will not carry over to the next competition year.

Scholastically ineligible students may not perform in school activities, such as the following, until eligibility is restored: 

Football


Cheerleading



All School Play

Girls Basketball

Boys Basketball



Golf

FFA


Wrestling



Supermileage

FCCLA


Destination Imagination


Cross Country

Volleyball

Track




Graduation/Baccalaureate Usher

Baseball


All School Musical


NHS

Softball


Drama Activities



Math League

Supermileage

NHS




Student Council

Cross Country

Math League



Other School Activities

VIOLATIONS OF SCHOOL CONDUCT ON CAMPUS AT SCHOOL SPONSORED EVENTS, OR ON BUSSES

Disrespectful Language will not be tolerated on campus, at school-sponsored events, or on busses.

Verbal Abuse is the use or display of profane, obscene, or intimidating language, or the expression of such language in written form, through gesture, through music, or bodily movement.  This includes conduct, which degrades people because of race, gender, religion, ethnic background, or physical or mental handicaps on school premises, in school vehicles, or at school sponsored events.

Disruptive behavior in the Classroom is defined as:

· Willful conduct which materially and substantially disrupts the right of others to an education.

· Willful conduct which endangers school district employees.

· Willful violation of any rule of conduct specified in the Discipline Policy adopted by the Board

· Repeated inappropriate behavior that classroom discipline plan procedures have proven ineffective in correcting.

Interference/Obstruction is any action taken to prevent a staff member from exercising his/her lawfully assigned duties.  This includes refusal to cooperate in an investigation or by lying in an investigation.

Disorderly Conduct is engaging in offensive, obscene, or abusive language, or in boisterous and noisy conduct tending to arouse alarm, anger, or resentment in others.

Public Display of Affection

Students must refrain from kissing, embracing or any inappropriate touching while in the school. Holding hands and arms around torso above the waist is acceptable. 

Insubordination is the willful disregarding or resisting the direction or request of any person in authority.  

Consequences for Violations of School Conduct include any or all of the following:

· Conference with student

· Removal from class

· Detention (1-5) days

· Suspension (1-5) days

· Confiscation

· Possible notification of police

· Notification of parents/guardians

· Recommendation for expulsion

· Restitution

· Exclusion or expulsion

DRESS CODE

The responsibility for the appearance of our students rests with the parents and the students themselves.  Clothing should be neat, clean and non-offensive.  Common courtesy means appropriate dress including footwear should be worn at all times.  Examples of inappropriate dress include but are not limited to:

· Clothing advertising substances illegal for juveniles (Example: tobacco, beer, liquor, drugs).

· Clothing containing obscene, discriminatory, or profane language or pictures.

· Clothing and accessories containing gang symbols (or colors) or clothing worn in a manner to identify gang membership.

· Coats/Jackets and Caps/scarves should be placed in lockers upon arrival and must remain in lockers during school hours.

· The body will be appropriately covered for an educational setting.  No short shorts, spagetti straps, bare midriffs, underwear showing, etc.

SUSPENSION – EXPULSION

Occasionally it is necessary to suspend or expel a student from school.  In this event, all procedures will be governed by MS 127.26- 127.40, more commonly known as the Minnesota Pupil Fair Dismissal Act.

Under the provisions of this law, students may be suspended or expelled from the school for any of the following:

· Evidence of intoxication, possession or use of narcotics, unauthorized drugs, alcohol, or tabacco on school property or at school activities regardless of age.

· Truancy or skipping school, classes, or assigned detention.

· Willful destruction or damage to school property. 

· Violation of rules and regulations of the school.

· Serious misconduct of such nature that interferes with the legal and personal rights of others in the school or at related school activities.

· Theft of personal or school property.

· Any commission of a crime in a school building or on school grounds.

· Insubordination or unwillingness to submit to school authority.

· Physical or verbal assault upon a student, a member of the faculty, administration, or other school employee or official.

· Any other good and sufficient grounds rendering the attendance of the student harmful to the educational program of the school district or may result in a disruptive influence on the educational program of the school district, other students or school personnel.

If deemed necessary, a conference with the parents may be required before a student is readmitted following a suspension.  The student may be expelled if the parents refuse to appear for such a conference with ten days.  The student may be asked to be present at the conference.

Students may request a conference with a teacher with the approval of the administration.

If a student is suspended for more than one day, a conference may be held between the student and the administration.  Written notice will be mailed to parents/guardians indicating the reason for and duration of the suspension, procedure for re-admission, and a copy of the law “Pupil Fair Dismissal Act-1974” will also be included.

EXTRA-CURRICULAR ELIGIBILITY

1. The standards of eligibility set by the Minnesota State High School League apply to all extra-curricular activities including the holding of a class or student council office.  In general terms, this means that a student will not be allowed to officially represent the school on any team or in any public performance while ineligible.  However, the student may still be allowed to participate in activity in a nonpublic way at the discretion of the advisor and the administration.

2. During the calendar year, regardless of the quantity, any student attending Alden-Conger High School shall not use or possess a beverage containing alcohol, use or possess tobacco; or, use or consume, have in possession, buy, sell, or giveaway any other controlled substance.  It is not a violation for a student to be in possession of a controlled substance specifically prescribed for the student’s own use by her/his doctor. 

Local additions to the standards of eligibility set by Minnesota State High School League:  

 Football


Cheerleading

Girls Basketball

Boys Basketball

FFA


Wrestling

FCCLA


Destination Imagination

Volleyball

Track

Baseball


All School Musical

Softball


All School Play

Drama Activities

Graduation/Baccalaureate Usher

Golf


Student Council

NHS


Cross Country

Supermileage

Homecoming Royalty

Other School Activities
Prom & Prom Grand March

Math League

All Public Performances

Music Concerts

Music Contests

Pep Band

Marching Band

Speaking @ Graduation

EXPLANATIONS:

1. This policy is in addition to the Minnesota State High School League Policy.

2. Family gatherings involving the adult use of tobacco and alcohol in the home in the presence of parents will not be considered a violation.  When other students are brought into the home the circumstances are altered and the situation may be viewed differently.

3. The use of liquor, drugs, or tobacco at social events outside the home, such as wedding dances is a violation of the rule.  However, attendance at a wedding reception or dance where beer and liquor are being served is not a violation if the student is not consuming.

4. Students who violate this rule may practice, but they may not participate in any public events during the period of suspension.

5. It is the responsibility of the school to determine the eligibility status of each of its students.  If the school authorities are confident the student removed him or herself from the undesirable situation at the earliest opportunity the student shall not lose eligibility.

6. Students who violate these rules shall be suspended from participation in all activities sponsored by the Alden-Conger Public School in accordance with MSHSL policies and local additions.  Students who violate these rules shall be suspended from  participation in league activities for the time specified herewith:

7. These violation penalties are cumulative in grades 9 through twelve.

a. First Violation

PENALTY:  After confirmation of the first violation, the student shall lose eligibility for the next two (2) CONSECUTIVE INTERSCHOLASTIC EVENTS AND/OR PUBLIC PERFORMANCE or two (2) weeks a season in which the student is a participant, whichever is greater.  In addition, the offender may be asked to meet with an Alden-Conger School Social Worker and attend one substance abuse meeting or session.  If so, the offender must present a signed verification of the meeting/session attended. No exception is permitted for a student who becomes a participant in a treatment program.  

b. Second Violation

PENALTY:  After confirmation of the second violation, the student shall lose eligibility for the next six (6) CONSECUTIVE INTERSCHOLASTIC AND/OR OTHER PUBLIC EVENTS or six (6) weeks a season in which the student is a participant, whichever is greater.  In addition, the offender may be asked to  meet with an Alden-Conger School Social Worker and attend three (3) substance abuse meetings/sessions.  If so, the offender must present a signed verification of the meetings/session attended.  No exception is permitted for a student who becomes a participant in a treatment program.

c. Third Violation and Subsequent Violations

PENALTY: After confirmation of the third and subsequent violation, the student shall lose eligibility for the next TWELVE (12) CONSECUTIVE INTERSCHOLASTIC AND/OR OTHER PUBLIC EVENTS or twelve (12) weeks a season in which the student is a participant, whichever is greater.

If after the third or subsequent violations, the student on her/his own violation becomes a participant in a chemical dependency program or treatment program, the student may be certified for reinstatement in MSHSL activities after a minimum period of six (6) weeks or six (6) events/contests, whichever is greater.  The director or a counselor of a chemical dependency treatment center must issue such certification.

MINIMUM GRADUATION REQUIREMENTS

To graduate from Alden-Conger High School, you must earn a minimum of 22 credits.  8 of those credits will be electives.  Students must successfully complete the following academic requirements to graduate from Alden-Conger.  Students are required to take 6 credits per year.  Yearlong classes that meet every day generate 1 credit if a passing grade is received.  Semester classes generate ½ credit and Quarter classes ¼ credit, with passing grades.

Alden-Conger Course Requirements

Class of 2007

** Each student must earn a total of 22 credits to be eligible for graduation.  See State of Minnesota Graduation Standards requirements for graduation.


English/Communication Arts


4 credits



English 9 = 1 credit



English 10 = 1 credit



English 11 = 1 credit



English 12 = 1 credit


Mathematics




3 credits



Coursework must include:

Algebra I or Math Functions

Geometry or Basic Geometry

Algebra II or Probability & Statistics

Social Studies




3½ credits



Civics 9 & Careers I = 1 credit



American Studies A&B = 1 credit


World History = ½ credit


Cultural Geography = ½ credit


American Government = ½ credit

Science





3 credits

Physical Science A&B = 1 credit


Biology = 1 credit


In addition to the above, coursework must include:

Natural Resource Management or Environmental Science = ½ credit


Physical Education & Health


1½ credits



Physical Education 9 = ½ credit



Physical Education 10 = ½ credit



Health 10 = ½ credit


Fine Arts




1 credit

Courses may include Art, Music, or certain Computer Science and FACS courses


** Driver Education



¼ credit


** General Music 9



¼ credit


Life Skills Education



½ credit



Life & Employability or Life & Career Skills (To be taken in either 11th or 12th grade)


Freshmen Requirements


1 credit



Vocational = 1 credit


Balance of credits to be electives.


A total of 6 credits must be taken per year in grades 9-12.

** May be waived for older transfer students

The State of Minnesota also requires those students graduating in the year 2002 or later will be required to meet the basic skill requirements for mathematics, reading, and writing.  Parents will be notified of any changes for their students’ requirements and the assessments. 

Alden-Conger Course Requirements

Class of 2008

** Each student must earn a total of 24 credits to be eligible for graduation.  See State of Minnesota Graduation Standards requirements for graduation.


English/Communication Arts


4 credits



English 9 = 1 credit



English 10 = 1 credit



English 11 = 1 credit



English 12 = 1 credit


Mathematics




3 credits



Coursework must include:

Algebra I or Math Functions

Geometry or Basic Geometry

Algebra II or Probability & Statistics

Social Studies




3½ credits



Civics 9 & Careers I = 1 credit



American Studies A&B = 1 credit


World History = ½ credit


Cultural Geography = ½ credit


American Government = ½ credit

Science





3 credits

Physical Science A&B = 1 credit


Biology = 1 credit


In addition to the above, coursework must include:

Natural Resource Management or Environmental Science = ½ credit


Physical Education & Health


1½ credits



Physical Education 9 = ½ credit



Physical Education 10 = ½ credit



Health 10 = ½ credit


Fine Arts




1 credit

Courses may include Art, Music, or certain Computer Science and FACS courses

** Driver Education



¼ credit


** General Music 9



¼ credit


Life Skills Education



½ credit



Life & Employability or Life & Career Skills (To be taken in either 11th or 12th grade)


Freshmen Requirements


1 credit



Vocational = 1 credit


Balance of credits to be electives.


A total of 6 credits must be taken per year in grades 9-12.

** May be waived for older transfer students

The State of Minnesota also requires those students graduating in the year 2002 or later will be required to meet the basic skill requirements for mathematics, reading, and writing.  Parents will be notified of any changes for their students’ requirements and the assessments. 

Alden-Conger Course Requirements

Class of 2009 & After

** Each student must earn a total of 24 credits to be eligible for graduation at Alden-Conger


English/Communication Arts


4 credits



English 9A&B = 1 credit



English 10A&B = 1 credit



English 11A&B = 1 credit



English 12A&B = 1 credit


Mathematics




3 credits



Coursework must include:

Algebra I or Math Functions

Geometry or Basic Geometry

Algebra II or Probability & Statistics

Social Studies




3½ credits



Physical Geography = ½ credit



World History = ½ credit



American Studies A&B = 1 credit


Cultural Geography = ½ credit


Economics = ½ credit


American Government = ½ credit

Science





3 credits

Physical Science A&B = 1 credit


Biology A&B = 1 credit


In addition to the above, coursework must include:

Natural Resource Management or Environmental Science = ½ credit


Physical Education & Health


1½ credits



Physical Education 9 = ½ credit



Physical Education 10 = ½ credit



Health 10 = ½ credit


Fine Arts




1 credit

Courses may include Art, Music, or certain Computer Science & FACS classes

** Driver Education



¼ credit


** Careers 9




¼ credit


Life Skills




½ credit



Choose between Life & Employability and Life & Careers


Freshmen Requirements


1 credit



Vocational = 1 credit


Balance of credits to be electives.


A total of 6 credits must be taken per year in grades 9-12.

** May be waived for older transfer students

The State of Minnesota also requires students to meet basic competencies in mathematics, reading, and writing.  Parents will be notified of any changes for their students’ requirements and state assessments. 

GRADING PROCEDURES

· Students are to earn passing grades in all classes.  Solely the teacher, generally relying on grades earned will determine the final grade for any class, to determine a final (average) grade.

· Incomplete grades are to be made up if a passing grade is to be received.  Completing work is the responsibility of the student.  After one (1) week, the incomplete will become an F unless an unusual circumstance such as hospitalization has occurred and the Superintendent/Principal has granted an extension.

· Report cards will be issued at the end of each quarter.

· Midterms will be issued halfway through each grading period.  These are issued to every student Grade 6-12 to caution students whose grades or efforts are decreasing or are borderline, or to warn students doing failing work and risking ineligibility for school activities.

· The following numerical values may be used in computing grade averages but percentages are determined in individual teachers, per their syllabus.

A =4.00

C =2.00

A-=3.67

C-=1.67

B+=3.33

D+=1.33

B =3.00

D = 1.00

B-=2.67

D-=.67
Qualifications for the honor roll at the Alden-Conger Schools are:

AA
4.00 average

A
3.67-3.99 average with no grade below B-

B
3.00 – 3.64 average with no grade below C-

MISCELLANEOUS ITEMS

COLLEGE DAYS

Juniors and Seniors may take post-secondary campus visits.  These must be pre-approved and a College Day Form will need to be completed by the student and signed by the College Admissions Counselor and returned to the office for the students’ file.  College visits are discouraged after May 1.

VISITORS 

All visitors must check in at the Main Office when they enter the building.  Permission to bring a visitor is to be approved by the superintendent and requested in advance. Visits will be granted only after a meeting with parents for students planning to attend Alden-Conger School.  The administration has the right to remove any person from the Alden-Conger School building as deemed necessary.

COMPUTERS/INTERNET

Computer labs are available for student use, only when directly supervised by school personnel.  Computers associated with the office network are not available for student use.  Parental permission is required for Internet uses.  

Students are to abide by the Alden-Conger Internet guidelines.  Chat-rooms are not allowed.  

DETENTION- Grades 9-12

Detention is defined as requiring a student to remain outside of normal hours as a disciplinary action because of some misbehavior on the part of the student.  Any staff member, office personnel or paraprofessional can give detention.  If a student refuses to make up a detention, the matter shall be brought to the administration’s attention immediately.

Detention will take place from 3:05 pm until 3:30 pm on Monday through Thursday.  Detention will take place in the classroom of the teacher who is supervising detention for that week.

Detention will be served the next regular school day after the detention is assigned so that the parents can be informed that the student will be remaining after normal school hours to serve their detention.

Students who have been assigned periods of detention cannot practice or participate in high school sports, activities, etc. until the detention period has been served.  

Students will bring class work, homework, a book, a magazine, newspaper, etc. to work on or read.  Students will not be allowed to talk in detention.  They will not be allowed to sleep or nap in detention.  Students are not allowed to leave detention to go to their lockers, the library, the bathroom, etc.  Late arrival or non-reports are subject to further discipline.

Students failing to follow the ave rules are subject to further punishment.  Students who are involved in sports, have work release, jobs or other activities after school may not use that as an excuse for not attending assigned detention.

Detention will be served when determined by the teacher or administrator and not at the convenience of the student.  Failure to serve detention as assigned may result in added detention or ISS (In School Suspension) as determined by the administration.  Failure to do ISS could result in OSS (Out of School Suspension) or Saturday school.

PASSES

If a student is to go to another part of the building for any reason except to go to class or a scheduled activity, a PASS SLIP must be filled out and carried with the student to the intended destination.   Students are responsible to have the pass signed by all supervisors and carried with them. 

IF IT BECOMES NECESSARY FOR A STUDENT TO LEAVE THE BUILDING DURING THE DAY, HE MUST REPORT TO THE MAIN OFFRICE FOR A PERMIT, REGARDLESS OF THE REASON FOR LEAVING.  IT IS IMPERATIVE THAT THE OFFICE HAVE A RECORD OF THE ABSENCE.

PHONE CALLS

Students will not be called to the phone during classes, but will be informed of the caller’s number so that contact may be made during a free period.  For the convenience of the students, a phone has been placed near the main entrance.  This is for local calls only.  Please limit your calls.  Long distance calls can be made by receiving permission to use the office phone. Please make after school arrangements before school to avoid office staff running messages.

LUNCH CHARGING GUIDELINES

Student will be allowed to charge 2-3 meals.  If no payment is received, then student will be informed that he can take peanut butter sandwiches and one container of milk for lunch until payment received.

POP/FOOD

· Pop machines are operational only after 3:10 p.m. and before 7:30 a.m.  The juice and milk/snack machine is on 24 hours.  Juice, milk and pop should remain in the cafeteria or commons area and only during lunch times and before/after School.

· Food must be consumed in the cafeteria during regular lunch times unless the main office gives express permission.  It is the student responsibility to pick up wrappers, bottles, etc. and dispose of them properly.

STUDENT PARKING/DRIVING

Students may drive a licensed motor vehicle to school providing they follow the established rules concerning vehicles on the premises.

· All students are to park only in lot on the west side of the football field from 7:30 am to 3:30 pm

· Students may park in any lot after 3:30 pm as long as cars are not blocked in.

· Safe, legal-driving habits must be used in the school zone.

· Poor driving habits could result in loss of parking privileges.

· Violators will be ticketed and towed at the owner’s expense.

OPEN LUNCH RULE

Students in Grades 9-12 have an open lunch from 11:55-12:25.  Students can leave the building during their lunchtime but are not allowed inside ANY vehicle during this time.  This is a privilege that can be taken away if violation of any kind occurs and/or complaints are received from area downtown businesses. 

Nobody is allowed in any vehicles during the school day which includes Open Lunch.  If you have an emergency where you need to go to your car, come to the office for someone to go with you and/or issue a permit to leave the building for such purpose.  Any infraction of this will result in two weeks of closed lunch.

LOCKERS

In no way is a student to go through a locker belonging to another student without permission.  The lockers do not have security locks.  A student can rent a lock from the office.  For this reason students are reminded that the school is not liable for valuables kept in their locker.   If you must have valuables with you during school hours you may turn them into the office for safekeeping.  The school is not responsible for any valuables lost due to the neglect or carelessness on the part of the student.  If you lost any valuables during school hours, report it immediately to the office.

· Students will be held responsible for locker damage as well as for other school property.  Operational problems should be reported to the office.

· Taking items from another student’s locker will be treated as theft, and the proper authorities will be notified.

ELECTRONIC DEVICES

Electronic devices such as walkmans, CD players, pagers, and iPods may only be used during a student’s lunch break.  Students will need to surrender them to school personnel immediately if requested to do so during school hours.  Refusal to surrender such items when requested by any school personnel will be considered insubordination and will meet with disciplinary action.   Cell Phones may be used at student’s lunch period but outside the school only.

· The school will not be held responsible for loss of electronic devices due to theft or misplacement.

WEIGHT ROOM

The weight room may only be used when a staff person is directly supervising. 

TEXTBOOKS

The classroom teacher will record the number of each textbook issued and the student will be held responsible for the textbook and its condition.  Pupils will be charged for unnecessary damage or loss of the book.

CHANGE OF ADDRESS

Students who change their residence during the year should report it to the office immediately in order that the records may be kept up to date and so that the school may contact the pupil easily and quickly.

CLASS TRIPS

Permission slips for class trips are handed out and signed by parents at the beginning of the school year or at enrollment time.  These slips are for the entire current school year.  Parents will be notified when a class trip is planned for their child and the parent may then advise the school if they do not want their child to attend the trip.

INSURANCE

The school does not carry personal injury insurance.  Injuries will need to be covered by the health insurance policies of the parents.  If you wish to see if you qualify for Minnesota Care health program, call 1-800-657-3672.  Parents may purchase student insurance through Student Assurances Services at 1-800-328-2739. 

LOST AND FOUND 

All textbooks and library books found in the building are immediately turned over to the teachers.  All other items are turned over to the office.

BULLETIN BOARDS

Bulletin boards will be located in the commons area outside the main office.  Items may be placed on the bulletin boards after receiving permission from the office.  Be sure to look at these bulletin boards daily for announcements and other information that could be of value to you.

ACCIDENTAL INJURY

Should severe accidental injury occur, prompt medical care is the school’s primary concern.  Parental notification is secondary.

FIRE REGULATIONS AND TORNADOES

Regulations and exit patterns are posted in all rooms and hallways.  Please check those  regulations and know where to go from each of your classrooms.

TRADITIONAL CLASS RESPONSIBILITIES

12th- Plan Baccalaureate and Commencement

11th- Football Concessions, Homecoming Bonfire, Plan Prom, Flowers for Commencement

10th-Decorate for Homecoming Coronation, Prom waiters and waitresses, Clean up after Prom, Magazine Drive, Flowers for Baccalaureate.

9th-Homecoming Dance decorations

PLEDGE OF ALLEGIANCE

Minnesota law currently directs that all public schools shall lead students in recitation of the Pledge of Allegiance at least once a week.  Anyone who does not wish to participate in reciting the pledge of allegiance for any personal reason may elect not to do so.  Students must respect another person’s right to make that choice.

SCHOOL BOARD POLICIES SECTION

Most policies are briefly summarized here for this handbook.  Complete policies are available in both the main office and the library.  Please check if you have any questions.  We will make a copy of any policy you would like.

HARASSMENT AND VIOLENCE-Complete policy included

It is the policy and strong belief of the District 242 that no student should be subject to religious, racial or sexual harassment or violence by any other student or any adult.  The school should be a place where every student is free to learn.  The district will investigate all complaints and implement actions or consequences as necessary.  A reporting form is available in the Superintendent’s office.

STUDENT DISCIPLINE POLICY

The purpose of this policy is to ensure that students are aware of and comply with the school district’s expectations for student conduct.  Students need to conduct themselves at all times so that they and other students can learn.  When this expectation of positive behavior exists, staff and students treat each other with respect.  Staff members are in charge of their classroom and all areas of the school.  Students are to follow the Code of Conduct printed in this handbook. See Appendix A.

SEARCH POLICY

Pursuant to Minnesota statutes, school lockers are the property of the school district.  At no time does the school district relinquish its exclusive control of lockers provided for the convenience of students.  School authorities for any reason may conduct inspection of the interior of lockers at any time, without notice, without student consent, and without a search warrant.  The personal possessions of students within a school locker may be searched only when authorities have reasonable suspicion that the search will uncover evidence of a violation of law or school rules.  As soon as practicable after the search of a student’s personal possessions, the school authorities must provide notice of the search to students whose lockers were searched unless disclosure would impede an ongoing investigation by police or school officials.

BUS SAFETY POLICY-Complete policy included

Students will be trained yearly on school bus safety.  It is a privilege, not a right to ride the school bus.  Students will behave in such a manner that the bus driver can safely drive the bus to and from school.  Those who interfere with this will be removed for a certain period of time as listed in the full policy.  The driver’s orders must be obeyed immediately.  Students must remain seated once they board the bus.  Students must respect the right of other riders.  The bus is not required to wait for late students.  Any damage to the bus is the same as for school property.  The student will pay it for within two weeks.

INTERNET POLICY

All Internet users are expected to abide by the rules of computer and network etiquette.  Be aware E-Mail is not guaranteed to be private if there is a probable cause to read it.  Alden-Conger does have internet filtering for material not needed in a school setting.  There will be no chat room use.  Computers are for learning purposes, not for entertainment during school.

FIELD TRIP POLICY

Students conduct themselves on field trips in a manner to make themselves and others proud.  Parents will be called to pick up a student if they need to be excluded.  If anyone is not at the bus at departure time, the group leaves without him or her.  If they are at a different location from school and are not on time for departure, the superintendent will be called for instructions.  If the bus needs to leave a student, one chaperone will normally remain at the site and the parents will be charged for overtime hours and travel expenses to go back to get the late student.

HAZING POLICY-Complete policy included

All types of hazing will not be permitted at Alden-Conger School.  This includes anything a student is coerced into doing in order to get into a group or organization.  School is to be a safe place for all students.

SPORTSMANSHIP POLICY

The Alden-Conger School Board believes that values that lead to good sportsmanship and good citizenship are taught by adults who exhibit dignity and respect for people, equity, fairness and justice.

The Board further believes that league athletic and fine arts competitions, where fairness and equity depend on playing by the rules and respecting all people, are opportunities for adults to teach and for young people to learn about sportsmanship.

Therefore, the Board supports and adopts the Alden-Conger Sportsmanship Program in association with the Minnesota State High School League Good Sports Program.

SCHOOL ATTENDANCE POLICY-Complete policy included

Students are expected to be in attendance every day to insure success in their education.  Please see attendance section on page of this handbook. 

PESTICIDE APPLICATION- See Appendix B

INDOOR AIR QUALITY & ASBESTOS NOTICE- Notices included Appendix F & G

THE SCHOOL DISTRICT HAS ADOPTED AN INDOOR AIR QUALITY MANAGEMENT PLAN.  THE COORDINATOR FOR THE ALDEN-CONGER IS JOE GUANELLA.  IF YOU HAVE ANY QUESTIONS CONCERNING INDOOR AIR QUALITY PLEASE CONTACT MR. GUANELLA AT (507) 874-3240.
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