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ATTENDANCE POLICY for GRADES 7-12

Students are expected to be in attendance all days’ school is in session.  A student who frequently misses school experiences difficulty in achieving the maximum benefits of education.  The first sign of school failure is often a poor attendance record.  Future employers and college admissions personnel place great emphasis on regular attendance and satisfactory performance.

Excessive Absence Rule:

Only absences that are school related or those with proper documentation will not be counted in the total absences for each quarter.

A student in grades 7-12 may miss a maximum of 5 days per quarter during the school year.  A letter will be sent to all parents of students in grades 7-12 each mid-quarter outlining the current absences.  It is the responsibility of the parents and student to know the attendance status prior to the end of each grading period.  If a student exceeds the 5-day maximum, it is the responsibility of the parents and student to provide documentation certifying certain excused absences as listed below.  Proper documentation must be received by the school office prior to the end of the current quarter for those absences to not count toward the 5-day maximum.

A student who exceeds the 5-day maximum in any class will drop one full grade in that class for the current quarter.  For example, a student earning a B would receive a C for the quarter if they exceed 5 absences.  The grade will continue to drop for every two absences after the 6th absence.  For example, a student who misses 8 days would drop from a B to a D for the quarter.  It is to the student’s advantage to continue coming to class as they will not fail any class unless they are earning a D with 6 or 7 absences, a C with 8 or 9 absences, and so on.

Absences requiring documentation:

These absences are excused if timely documentation is supplied

· Administratively pre-approved family vacations (up to 5 days per year)

· Pre-approved college visit days, testing or PSEO appointments

· Doctor appointments – including orthodontist (requires completed form or note from Doctor’s office))

· Court appearances

· Other medical situations – including physical and mental health examples: contagious illnesses, chronic illness, hospitalizations, surgeries, recovery (requires completed form or note from Doctor’s office)

· Family funerals

Forms will be available in the main office for students needing documentation and/or doctor’s notes to rectify their attendance.

For classes that meet every other day, whenever the 6th absence occurs the grade drops for that quarter.  These absences will be tracked per semester and it is also the responsibility of the parents and student to monitor these absences.  Proper documentation for excused absences will be accepted for one week after the conclusion of each quarter.

Classification of absences:

Excused Absences:

State Guidelines: student illness as verified by completion of school form or Doctor’s note, sickness or death in the family, impassable roads or weather making travel unsafe, quarantine, court appearance, emergency medical and dental treatment, and religious observations.

Local District Additions: pre-approved work for parents, pre-approved vacations with parent approval, prearranged college visits, school sponsored trips, contests and activities, pre-approved medical, dental, and driver exam appointments scheduled primarily during study hall times.

At the request of the instructor, pre-approved absences may have make-up work required prior to the absence or credit may be denied.  This includes school field trips, school sponsored activity trips, family vacations, etc.

Unexcused Absences:

Parents’ approval does not necessarily make an absence excused.

· Any absence that is not verified by Doctor’s note or form
· Skipping of any class or classes

· Detention will be assigned for double the time missed for classes that are skipped. The student is required to complete the work missed but will receive no credit for that work.

· Out-of-School and In-School Suspensions after one day

· Unexcused tardiness to school or classes may result in detention or In-School or Out-of-School Suspension.  Each student may have one unexcused tardy per semester without penalty.

Truancy:

A juvenile who misses seven days of school or seven class periods on seven different days without lawful excuse can be charged as a Habitual Truant in District Court (MN Statute 260C.007, 260C.143, 1).  Any student in grades 7-12 who has 5 or more unexcused absences for the year may be referred to the county Truancy Diversion Coordinator and a meeting will be set up by the County District Attorney’s office to remedy the situation.  If attendance does not improve and the student reaches 7 unexcused absences for the year, the school may file a truancy petition with the District Court.

Parent’s Responsibility:

It is the responsibility of the parent/guardian to CALL THE SCHOOL OFFICE on the day of absence explaining why the student will be absent.  The parent should call the school office before 9:00 a.m. or send a note prior to the absence.  The school phone number is 507-874-3240.  The absence will be UNEXCUSED until the time a phone call or parent note is received.  If the office receives no note or phone call within two days of the absence, it will remain UNEXCUSED unless proper documentation is received no later than 1 week after the end of the quarter. (see Excessive Absence Rule).

Student’s Responsibility:

Upon the student’s return to school, the student will report to the main office for a make-up work/admit slip to return to class.  The student is responsible for contacting the instructor to initiate and complete all make-up work.  The allowable time for make-up work is double the time missed in the absence.

School’s Responsibility:

The most significant responsibility of the school is to have each classroom teacher record daily attendance and report it to the office.  The school office personnel will maintain the official absence record of each student.

A parent/guardian who does not call the office by 9:00 a.m. to explain the student’s absence will be called by the school secretary to inform them of the student’s absence.  This courtesy call to the parent/guardian will be made to ensure the safety of the student or to verify a note.

The Alden-Conger School Board shall serve as an appeal board in any case where the parent wishes to appeal a decision made at the school administrative level.

